THE CORPORATION OF THE TOWN OF RICHMOND HILL

BY-LAW NO. 71-10

A By-law under the Building Code Act
Respecting Permits and Related Matters

WHEREAS pursuant to the Building Code Act, 1992, the Lieutenant Governor in Council has
established a Building Code which is in force throughout Ontario;

AND WHEREAS Section 7 of the Building Code Act authorizes a municipal council to pass by-laws
concerning the issuance of permits and related matters;

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWN OF
RICHMOND HILL ENACTS AS FOLLOWS:

1. SHORT TITLE

This By-law may be cited as the “Building By-law™.

2. DEFINITIONS

Definitions
Abandoned
Application/
Permit

Act

Applicant

Architect

As Constructed
Drawings
Building Code

Cancelled Permit
Application

Chief Building
Official

Construct

means a building permit application that, after 6 months since last contact with applicant,
has had no action taken to complete and upon notice and inspection by the Town, the
application is considered abandoned and cancelled

means the Building Code Act, 1992, S.0. 1992, ¢.23, as amended

means the owner of a building or property who applies for a permit or any person
authorized by the owner, in writing, to apply for a permit on the owner’s behalf, or any
person or Corporation empowered by statute to cause the construction or demolition ofa
building or buildings and anyone acting under the authority of such person or

Corporation

means the holder of a license, certificate of practice or a temporary license issued under
the Architects Act as defined in the Building Code

means “as constructed plans” as defined in Subsection 1(1) of the Act
means the regulations made under Section 34 of the Act

means the withdrawal of a permit by the Applicant prior to issuance

means the Chief Building Official appointed by by-law by Council, under the authority of
the Act, for the purposes of enforcement of the Act, the Building Code and this by-law

means construct as defined in Subsection 1(1) of the Act



“complete
application”

Demolish

Deficient Permit

Dormant Permit

Equivalent

Inspector

Owner

Permit

Permit holder

Permit Revision

means an application that meets the requirements for applications set out in the Building
Code, Division C, Sentence 1.3.1.3.(5) and Section 4 of this By-law and Schedule “ D *
of this By-law

means demolish as defined in subsection 1(1) of the Act

means a permit where an inspection notice or order to comply has been issued by an
inspector and has not been cleared

means where an inspection required under the building code or this by-law has not been
requested and six or more months have elapsed after the date of the last inspection and
there are no listed deficiencies

means equivalent materials, systems or building designs proposed by an applicant
pursuant to Section 9 of the of the Act

means an Inspector appointed by by-law by the Town of Richmond Hill for the purposes
of enforcement of the Act

means the registered owner of the property on which the construction is to take place
and/or includes a lessee, mortgagee in possession, and the authorized agent in lawful

control of the property

means permission or authorization given in writing from the Chief Building Official to
perform work, to change the use of a building or part thereof, or to occupy a building or
part thereof, as regulated by the Act and Building Code. Nothing in the granting of
permission to construct relieves the requirement to comply with other applicable

approvals

means the owner to whom the permit has been issued or where a permit has been
transferred, the new owner to whom the permit has been issued

means additional information filed with the Chief Building Official which depicts one or
more changes to proposed construction after issuance of a permit

Professional Engineer

or Engineer
Registered Code
Agency

Revised submission

Revoked Permit
Sewage system

Supplementary
Submission

Town

Work

means a person who holds a license or temporary license under the Professional
Engineers Act, as defined in the Building Code
means a registered code agency as defined in Subsection 1(1) of the Act

means additional information filed with the Chief Building Official which depicts one or
more changes to proposed construction prior to issuance of a permit

withdrawal of a permit after issuance as per Section 8(10) of the Act
means a sewage system as defined in Subsection 1.1 of the Building Code

means information filed with the Chief Building Official in relation to a building permit
application and includes voluntary submissions and submissions that may be required to

determine building code compliance
means the Corporation of the Town of Richmond Hill

means construction or demolition of a building or part thereof, as the case may be

Terms not defined in this by-law shall have the meaning ascribed to them in the Acz or the Building Code.



4.1
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4.3

4.4

4.5

4.6

CLASSES OF PERMITS

The classes of permits and associated fees set out in Schedule “A” of this by-law are hereby established.

BUILDING PERMIT APPLICATIONS
File Application — on Provincial Form

To obtain a permit under Section 8 of the Act, the applicant shall file an application in writing by
completing a prescribed provincial application form available from the Ministry of Municipal Affairs
and Housing Building Code website www.obc.mah.gov.on.ca

File Application on Town Form

To obtain a permit other than under Section 8 of the Act, the owner or an agent authorized in writing by
the owner shall file an application in writing by completing the Town application form available from
the Chief Building Official. The Act, the Town hereby authorizes the Chief Building Official the power
to prescribe the Town application form.

An application for a permit may be refused by the Chief Building Official where it is not a complete
application.

The Chief Building Official may, as he deems appropriate, provide prescribed forms in an electronic
format and may allow for the electronic submission of completed permit application forms.

Notwithstanding subsection 4.3, completed forms generated electronically shall be accepted subject to
the endorsement by the applicant.

GENERAL REQUIREMENTS FOR ALL PERMITS

Every permit shall:

4.6.1 identify and describe in detail the work and occupancy included in the scope of the permit for
which the application is made;

4.6.2 identify and describe in detail the existing use(s) and the proposed use(s) for which the premises
are intended;

4.6.3 describe the land on which the work is to be done, by a description that will readily identify and
locate the site on which the work is to occur;

4.6.4 be accompanied by plans and specifications as described in Section 5 of this By-law;

4.6.5 be accompanied by the required fees as calculated in accordance with Schedule “A” and Section
7 of this By-Law.

4.6.6 state the names, addresses and telephone numbers of the owner, applicant, architect, engineer or
other designer, and the contractor or person hired to carry out the work, as the case may be;

4.6.7 be accompanied by acceptable proof of corporate identity and property ownership, unless proof
is determined by the Chief Building Official, to be unnecessary;

4.6.8 when Division C, Part 1, Section 1.2 of the Building Code applies, or as required by the Chief
Building Official, be accompanied by a signed acknowledgement from the owner on a form
prescribed by the Chief Building Official that an architect or professional engineer, or both, have
been retained to carry out the general review of the work;

4.6.9 when Division C, Part 1, Section 1.2 of the Building Code applies, or as required by the Chief
Building Official, be accompanied by a signed statement from an architect or professional
engineer, or both, on a form prescribed by the Chief Building Official, undertaking to provide

general review of the work;


http://www.obc.mah.gov.on.ca

4.6.10 include, where applicable, the registration number of the builder or vendor as provided in the
Ontario New Home Warranties Plan Act;

4.6.11 be accompanied by the completed “Listing of Applicable Law” form in accordance with
Division A, Part 1, Section 1.4 of the Building Code, as amended.

4.6.12 be signed by the applicant who shall certify as to the truth of the contents of the application.

DEMOLITION PERMIT
In addition to the requirements of Subsection 4.6, every demolition permit application shall:

4.7.1 identify and describe in detail the work to be done and the existing occupancy of the building, or
part thereof, for which the application for a permit to demolish is made, and the proposed
occupancy of the building, if any, that will remain upon completion of the demolition;

4.7.2 where Division C, Part 1, section 1.2 of the Building Code applies, include a signed
acknowledgement from the owner on a form prescribed by the Chief Building Official that an
architect or professional engineer, or both, have been retained to carry out the general review of
the demolition of the building;

473 where Division C, Part 1, section 1.2 of the Building Code applies, include a signed statement
from an architect or professional engineer, or both on a form prescribed by the Chief Building
Official undertaking to provide general review of the demolition of the building, and

47.4 be accompanied by proof satisfactory to the Chief Building Official that arrangements have been
made with the proper authorities for the termination and capping of all the water, sewer, gas,
electric, telephone or other utilities and services.

47.5 where Division C, Part 1, sectionl.2 of the Building Code applies, be accompanied by structural
design characteristics of the building and the method of demolition,

476 include evidence satisfactory to the Chief Building Official that the building or structure that is
the subject of the permit application is not affected or governed by Section(s) 30, 33, 34 or 42 of
the Ontario Heritage Act.

4.7.7 include a current photograph of all buildings to be demolished

47.8 include evidence satisfactory to the Chief Building Official that the building, structurc or
property that is subject of the permit application is or is not contaminated and if contaminated,
has been de-commissioned and returned to a usable state in accordance with Ministry of the

Environment guidelines.

47.9 where a building or structure, or part of, has been demolished prior to application and 1ssuance
of a demolition permit, administration fees shall be applied, in addition to applicable permit fees,
in accordance with schedule “A* of this bylaw

PERMIT FOR PART OF A BUILDING

In addition to the requirements of Subsection 4.6, every building permit application for part of a building
shall:

4.8.1 include an application for the entire project;

4.82 include plans and specifications covering the part of the work for which more expeditious
approval is desired, together with such information pertaining to the remainder of the work as
may be required by the Chief Building Official, and;

483 Dbe accompanied by the required fee for the entire project and required administrative fee for
partial permit as calculated in accordance with Schedule “A”.



4.9

4.11

4.8.4 when determining whether to issue a partial permit, the Chief Building Official shall have regard
for the likelihood of subsequent approvals being available in a timely fashion such that a project
is not interrupted and exposed to potential damage from the elements while awaiting subsequent
approvals.

4.8.5 the Chief Building Official shall not, by reason of the issuance of a partial permit pursuant to this
by-law, be under any obligation to grant any additional permits.

4.8.6 where a partial permit is requested, the application is deemed to be incomplete.

CONDITIONAL PERMITS

In addition to the requirements of Subsection 4.6, every conditional permit application for the
construction of a building shall:

4.9.1 state the reasons why the applicant believes that unreasonable delays in construction would occur
if a conditional permit is not granted,;

4972 state the necessary approvals which must be obtained in respect of the proposed building and the
time in which such approvals will be obtained, and

493 De subject to the applicant entering into an written agreement as provided for in the Act, with the
understanding that a conditional permit is a permit of privilege and not that of right.

4,94 the Chief Building Official may, at his discretion, issue a conditional permit where unreasonable
delays are anticipated in obtaining all necessary approvals and where the relevant provisions of
this by-law and the Act are met.

4.9.5 where a conditional permit is requested, the application is deemed to be incomplete.

496 The Chief Building Official shall not, by reason of the issuance of a conditional permit or
conditional permits for a part or parts of the building, be under any obligation to grant any

further permits therefore.

CHANGE OF USE PERMITS

4.10.1 In addition to the applicable requirements of Subsection 4.6, every change of use permit
application shall include plans and specifications which show the current and proposed
occupancy of all parts of the building, and which contain sufficient information to establish
compliance with the requirements of the Building Code including, but not necessarily limited to,
floor plans, details of wall, floor and roof assemblies identifying required fire resistance ratings,
load bearing capacities and occupant loads.

APPLICATION FOR OCCUPANCY OF AN UNFINISHED BUILDING

Every application for authorization to occupy an unfinished building under Division C, subsection
1.3.3.1 of the Ontario Building Code shall,

4.11.1 identify and describe in detail the occupancy, the date of such occupancy, and the building or
part thereof for which the application for a permit is made,

4.11.2 be accompanied by plans which show the areas of the proposed occupancy, and

4.11.3 be accompanied by the plans identifying how occupancy to the remainder of the building, and
intended for occupancy, will be prevented.

4.11.4 for the purpose of this bylaw, only the Chief Building Official or his/her designate may permit
pccupancy.



5. ADMINISTRATION OF PERMITS
Incomplete Permit Applications

An application shall be deemed not to be complete according to Division C, Part 1, sentence
1.3.1.3. of the building code where any of the applicable requirements of Section 6 to this By-
law have not been complied with or where a proposed application does not contain sufficient
information to enable the Chief Building Official to determine whether or not the proposed
construction, demolition, change of use or transfer of permit will conform with the Act, the
Building Code and any other applicable law.

Except as provided in 5.3, an application deemed to be incomplete may not be accepted by the
Chief Building Official.

Where an applicant declares that an application is complete in all respects and complies with the
Act, the Building Code and applicable law, the Chief Building Official shall issue or refuse to
issue a permit within the time period prescribed in the Building Code.

Where an applicant declares that an application is complete in all respects, but the application is
determined to be incomplete or does not comply with the Act, the Building Code or applicable
law, an additional fee as prescribed in Schedule A’ shall be applied to the re-examination of
documents required to be submitted by an applicant.

Where an applicant submits revised drawings or modifications to a permit application, an
additional fee as prescribed in Schedule ‘A’ shall be applied to the examination of these
documents.

Abandoned Permit Applications
An application for a permit shall be deemed to have been abandoned by the applicant where,

a) the application is incomplete according to Section 5.1 in this by-law and remains
incomplete six months after it was submitted;

b) six months have elapsed after the applicant was notified that the proposed building,
construction, demolition or change of use will not comply with the Act or the Building
Code or will contravene any other applicable law; or

c) the application is substantially complete, and six months have elapsed from the date upon
which the applicant was notified that a permit was available to be issued.

Where an application is deemed abandoned, such notice, in writing, shall be provided to the
applicant and after 30 days have elapsed, all submitted plans, specifications and documents shall
be disposed of, or upon written request from the applicant, returned to the applicant. Where an
application is abandoned, there shall be no refund of permits fees unless authorized by the Chief

Building Official.

Revision to permits

5.3.1 Should a permit holder wish to make any material change to any plan, specification, document or
other information on the basis of which the permit was issued, prior to commencing with the
change on site, the permit holder shall file an application for a revision to the permit which
describes the material changes, and shall pay the fee set out in Schedule A to this By-law.

5.3.2 Should the work proceed without first applying for and receiving revision to building permit, the
permit holder shall apply for a separate building permit for the proposed work.

Transfer of Permits

If the owner of the land changes after a permit has been issued, the permit may be transferred to
the new owner (the “transferee”) of the lands where an application is filed to the Town in

writing, in accordance with this section.



55

6.1

Every application for the transfer of permit shall,

a) include a written statement from the current permit holder authorizing the transfer of the
permit and all supporting plans, approvals and other documentation to the transferee;

b) include proof of ownership of the lands by the transferee satisfactory to the Chief
Building Official;
c) confirm that the work to be done and the existing and proposed use and occupancy of the

building or part thereof, for which the application for the transfer of the permit is made, 1s
the same as that identified and described on the application of the permit;

d) state the name, address, telephone number of the proposed transferee;

€) state the name, address, telephone number and facsimile number of the proposed architect
and/or professional engineer, where they are different from those identified in the
application for the permit, and a written confirmation from the architect and/or
professional engineer(s), that they have been retained to undertake general review of the
construction or demolition where required under the Building Code;

f) include, where the proposed transferee is a builder as defined in the Ontario New Home
Warranties Plan Act, or any successor thereto, the proposed transferee’s registration
number thereunder; and

g) be signed by the proposed transferee who shall certify as to the truth of the contents of
the application.

Upon the issuance of a permit to the transferee, the transferee shall be deemed to be the permit
holder and the original permit holder shall have no further rights or obligations under the permit
save and except for any obligations set out in any agreements entered into for the purposes of
subsection 8(3)(c) the Act.

Revocation of Permits

5.5.1

55.2

5.53

5.54

Prior to revoking a permit under subsection 8(10) of the Act, the Chief Building Official may
give written notice of an intention to revoke the permit to the permit holder at the permit holder’s
address shown on the application of to such other address as the permit holder has provided to

the Town for that purpose.

Following issuance of the notice described in 5.5.1 above, the permit may be revoked
immediately or after a period preseribed by the Chief Building Official, and all submitted plans,
specifications, documents and other information may be disposed of or, upon written request
from the permit holder, returned to the permit holder.

The person, to whom the permit was issued, may request in writing that the Chief Building
Official defer the revocation by stating reasons why the permit should not be revoked. The Chief
Building Official having regard to any changes to the Act, Building Code or other applicable law

may allow the deferral, in writing.

Notice under 5.5.1 above shall be given either personally or by registered mail, and where notice
is by registered mail, it shall be deemed to have been given on the fifth day after the day of

mailing.

PLANS AND SPECIFICATIONS

Every applicant shall fumish sufficient plans, specifications, calculations, documents and other
information to enable the Chief Building Official to determine whether the proposed work conforms to
the Act, the Building Code, and other applicable law. (Plans shall include coordinated working
drawings as set out in schedule ‘D’) In accordance with section 4.3 of this by-law, incomplete

applications may not be accepted.



6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

7.1

6.1.2 The Chief Building Official shall determine the plans, specifications, documents and other
information required to be submitted with an application in order to deem it complete according
to Division C, Part 1, Sentence 1.3.1.3.(5)of the Building Code having regard for:

a) the scope of the proposed work;
b) the requirements of the Building Code, the Act and other applicable law; and
c) the requirements of this Section and Schedule ‘D" to this by-law.

The Chief Building Official may require, where deemed appropriate, that a professional engineer design
and review all work for all or part of the work.

Plans submitted shall be copies of originals drawn to scale upon paper, or other suitable and durable
material and shall be legible.

Site Plans submitted, when required, shall be referenced to a current plan of survey certified by a
registered Ontario Land Surveyor and a copy of such a survey shall be filed with and retained by the
municipality unless this requirement is waived because the Chief Building Official is able, without
having a current plan of survey, to determine whether the proposed work conforms to the Act, the
Building Code, and any other applicable law. The Chief Building official may also waive any of the
following site plan requirements.

Site Plans shall include:

a} lot size and dimensions of the property;

b} lot area, coverage, number and dimension of parking spaces;

c) setbacks from all existing and proposed buildings to all property boundaries and to each other;

d) location of egress points and the number of exterior risers;

e) existing and finished ground elevations, clearly indicating drainage patterns and swales;

f} existing and proposed elevations of underside of footings, finished basement slab, top of
foundation wall and finished first floor;

g) existing rights of way, easements and municipal services;

h) proposed fire access routes and existing fire hydrant locations.

Each application shall, unless otherwise determined by the Chief Building Official, be accompanied by
two complete sets of plans, specifications, documents and other information as required by the Chief

Building Official.

On completion of foundation wall(s) of a building, the Chief Building Official may require a plan of
survey showing its location and elevation of top of wall to confirm conformance to lot grading plan and
Building Code requirements, prior to issuance of the completion stage of the building permit.

On completion of the construction of a building, the Chief Building Official may require a set of plans
of the building “as constructed drawings” which may include an electronic file in the format specified by

the Chief Building Official of such plans.

The Chief Building Official may refuse a permit application if any of the above is deemed to be
incomplete or insufficient at the time of application.

Plans and specifications furnished according to this by-law or otherwise required by the Act become the
property of the Town and will be disposed of or retained in accordance with relevant legislation.

FEES AND REFUNDS

The Chief Building Official shall determine the required permit fees for the work proposed calculated in
accordance with Schedule “A” of this by-law and the applicant shall pay such fees upon submission of
an application for a permit. Where the application plans review identifies that additional permit fees are
required, such additional fees shall be paid prior to the issuance of the permit. No permit shall be issued

until all fees therefore have been paid.



7.2

7.4

7.5

7.6

8.1

Where an independent third party review is required, the Town may require that all or part of the
associated costs be added to the building permit fee and be collected prior to issuance of a building
permit.

In the case of withdrawal or abandonment of a permit application, or refusal for issuance of a permit,
and upon written request, the Chief Building Official shall determine the amount of fees, if any, that
may be refunded, in accordance with this subsection.

7.3.1 Pursuant to the above, the fees that may be refunded shall be a percentage of the fees payable
under this by-law, calculated as follows:

a) 80 percent if administrative functions only have been performed;

b) 70 percent if administrative and zoning functions only have been performed;

c) 45 percent if administrative, zoning and plans examination functions have been
performed;

d) 35 percent if the permit has been issued and no field inspections have been performed

subsequent to permit issuance.

No refund shall be made of an amount less than $100.00

~
w
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7.3.3 No refunds shall be made for plumbing permit fees.

7.3.4 The refund shall be returned to the person named on the fee receipt, unless such person advised
the Chief Building Official, in writing and prior to the release of the refund, of a change in name,
in which case the refund shall be returned to the person then authorized to receive it.

7.3.5 No refund shall be paid where any construction or demolition has commenced.

7.3.6 Where the Chief Building Official deems it appropriate, a refund of other than specified above
may be granted.

There shall be no refund of permit fees where a permit has been revoked, except where the permit was
issued in error, or where the applicant requests cancellation no more than six months after the permit is
issued. In such cases, the amount of refund shall be calculated in accordance with subsection 7.3.1.

There shall be no refund of permit fees where the refund is requested more than 24 months after the date
of application for the permit.

Changing permit fees. Prior to passing a By-law to change the fees, the Town shall:

a) hold at least one public meeting at which any person who attends has an opportunity to make
representations with respect to the matter.

b) ensure that a minimum of 21 days notice of the public meeting is given to every person and
organization that has, within five years before the day of the meeting, requested such notice; and

¢) ensure that the notice include an estimate of the costs for administering and enforcing the Act, the
arnount of the fee and change to the existing fee and the rational for imposing or changing the fee.

Any person or organization wishing to receive notice as set out above should make such request in
writing to the Clerk’s office.

REGISTERED CODE AGENCIES

The Chief Building Official may enter into service agreements with registered code agencies and
appoint them to perform one or more of the functions specified in Section 15.15 of the Act from time to
time in order to maintain the time periods for permits prescribed in Division C, Part 1, subsection

1.3.1.0f the Building Code.
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9.3

9.4

10.

10.1

11.

11.2

11.3

11.4
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NOTIFICATIONS

Notices required by the Building Code or this by-law shall be made in writing and given by the permit
holder to the Chief Building Official a minimum of two business days prior to the stages of construction
specified therein and shall be made in accordance with the requirements of Division C, Part 1, Section
1.3.5.1 of the Building Code.

The person to whom the permit has been issued shall notify the Chief Building Official or a Registered
Code Agency where one is appointed, of each stage of construction for which a notice is prescribed by
the Building Code. These mandatory inspection stages are listed in Schedule ‘E’ to this bylaw.

Notwithstanding Section 8, the person to whom the permit has been issued shall notify the Chief
Building Official of the date of completion of the building or demolition work no more than two days
after that date.

In addition to the notices prescribed in Division C, Part 1, Section 1.3.5.1 of the Building Code, the
person to whom a permit has been issued shall give the Chief Building Official notice of the readiness
for inspection for the following stages of construction where applicable. These mandatory notification
stages are listed in Schedule ‘E’ to this bylaw.

SPATIAL SEPARATION AGREEMENTS
The Chief Building Official may enter into spatial separation agreements, as set out in Division B,

sentences 9.10.15.2.(4) and (5) and sentences 3.2.3.1.(8) and (9) of the building code, on behalf of the
Town and the owners of the properties on which the limiting distance is measured.

FENCING — CONSTRUCTION OR DEMOLITION SITES

Where a construction or demolition site presents a hazard to the public, the owner of the construction
site shall ensure that the site is suitably fenced and maintained to prevent public access onto the site.

If fencing has not been provided in accordance with Subsection 11.1 and, if in the opinion of the Chief
Building Official, the site presents a particular hazard to the public, the Chief Building Official may
require the owner to erect such fencing as he deems appropriate to the circumstances such as described
in the National Building Code, Section 8.2 and 7.(1).(i).& (j). Ontario Building Code Act.

In considering the hazard presented by a construction or demolition site and the necessary fencing, the
Chief Building Official shall have regard for:

a) the proximity of the construction site to occupied buildings;

b) the proximity of the site to lands accessible to the public, including but not limited to streets,
parks and commercial and institutional activities;

c) the hazards presented by the construction or demolition activities and materials;
d) the feasibility and effectiveness of site fencing, and
) the duration of the hazard.

If a site visit is necessary for enforcement of this Section, the owner of the property is responsible for
costs incurred, as determined by the Chief Building Official.

AUTHORIZATION OF EQUIVALENTS

Where approval for an equivalent material, system or building design under Section 9 of the Act is
proposed in either an application for a permit, or in a material change to a plan, specification, document
or other information on the basis of which a permit is issued, the applicant shall submit:

a) a completed “Bquivalent Application Form™;



12.2

14,

15.

16.

17.

18.

19.
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b) a description of the proposed location(s) the equivalent is proposed to be installed;

c) a description of the proposed material, system or building design for which authorization is
sought;

d) a description of all applicable provisions of the building code in contravention;

e) supporting documentation demonstrating that the proposed material, system or building design

will provide the level of performance required by the building code; and
f) payment of the required fee as set out in Schedule ‘A’ to this By-law.

The Chief Building Official or Registered Code Agency may accept or reject any proposed equivalents
and/or may impose conditions or limitation on their use.

Equivalents that are accepted under this section shall be applicable only to the location described in the
application, and are not transferable to any other building permit.

APPOINTMENTS

Each person whose name is set out in Column 2 of Schedule ‘B’ to this By-law is hereby appointed to
the position set out beside that person’s name in Column 1 thereof.

CODE OF CONDUCT FOR BUILDING OFFICIALS

Each person listed in Schedule ‘B’ to this By-law shall be governed by the Code of Conduct set out in
Schedule ‘C’ to this By-law, with respect to exercising powers and performing duties under the Building
Code Act and is in addition to the provisions of the working agreement, human resources policy and the
Town of Richmond Hill employee code of conduet.

VALIDITY

Should any section, subsection, clause or provision of this by-law be declared by a court of competent
jurisdiction to be invalid, the same shall not affect the validity of this by-law as a whole or any part
thereof, other than the part so declared to be invalid.

OFEENCES

Every person who contravenes any provision of this by-law is guilty of an offence and on conviction is
liable to a fine as provided in Section 36 of the Building Code Act, 1992, S.0. 1992, c.23, as amended.

TRANSITION

Notwithstanding the provision of this By-law, the provisions of By-law 79-98 as amended shall continue
to apply to an application for a permit that is accepted by the Chief Building Official prior to the date of

the coming into force of this By-law.

COMMENCEMENT

This by-law comes into force on

REPEAL

Upon this By-law coming into force, By-law No. 79-98 and all amendments thereto is repealed.



20, SCHEDULES
Schedules *A’,’B’,’C’'D’&’E” attached shall form part of this by-law.

Pursuant to Sections 6, 9 and 14 of this By-law, Schedules B, C, D and | may be amended by the Chief
Building Official as required.

READ A FIRST AND SECOND TIME THIS 27TH DAY OF SEPTEMBER, 2010.

READ A THIRD TIME AND PASSED THIS 27TH DAY OF SEPTEMBER, 2010,

Mayor o Dave Barrow
S Mayor

%@MWW

Town Clerk
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SCHEDULE “A” TO BY-LAW NO. 71-10

PERMIT FEES AND REFUNDS

CALCULATION OF PERMIT FEES

2)

b)

d)

g)

h)

1

Permit fees payable shall be the product of the fee multiplier prescribed in Section (3). PERMIT
FEES for the class of construction involved and the appropriate measure of the floor area of the
project. For certain classes of construction the fee is a flat rate.

Fees for major revisions, partial renovations, building reclassification, and for classes of permits or
construction not described or included in this schedule shall be determined by the Chief Building
Official who shall have regard to the complexity and amount of service required relative to the
classes of construction described herein.

Floor area is measured to the outer face of exterior walls and to the centre of party walls or demising
walls, except when calculating interior partition work. In calculating floor area for interior
partitioning, corridors, lobbies, washrooms, lounges, etc. are to be included and classified according
to the major occupancy classification for the floor area with which they are associated. Where these
areas are constructed in a “shell only” building, fees shall be calculated at the “partitioned” rate in

Section (3).

No deductions shall be allowed for floor openings required for such facilities as stairs, elevators,
escalators, shafts and ducts. Interconnected floor spaces and atriums above their lowest level may be
deducted from the calculated floor area.

Where they serve single dwelling units, no additional fee applies for decks, fireplaces, unfinished
basements and attached garages proposed and constructed at the same time as the single dwelling
they serve. The appropriate “shell only” fee in Section (3). applies to nonresidential unfinished

basements.

No additional fee applies for sprinklers or fire alarms, or mechanical systems proposed and instailed
at the same time as the construction they serve.

For interior partitioning, floor areas used for the calculation of fees shall be the lesser of:

i) the area contained within a rectangle encompassing the partitions being erected, or
i) the actual area of the tenant space;

The occupancy classifications used in this by-law are based on the Building Code major occupancy
classifications. For mixed occupancy floor areas, the fee multiplier for the area of each occupancy

applies.

Where a change of occupancy from one classification to another classification of a higher hazard is
proposed, the fee multiplier for the proposed occupancy applies. Where a change of use permit is
denied, fees paid may be credited to an alteration permit which incorporates the construction
required to accommodate the change of use. See Section (1).(b). above.

Except for temporary buildings on construction sites for office or sales purposes, fees for temporary
buildings, including tents, apply to buildings erected for less than 30 days.

PAYMENT OF FEES

a)

All fees payable at time of application except as noted in {b) below,

b) Only applicants for building permits with a permit fee equal to or in excess of $20,000.00 may elect

to either:

i) pay the full permit fee at the time of application, or
ii) pay 50% of the permit fee at the time of application and the balance at the time of permit

issuance -



SCHEDULE “A” SECTION (3), BY-LAW NO. 71-10

2013 Fees

2014 Fees

PERMIT FEES

2015 Fees

(Effactive May 1, 2013) (Effective Apr. 2, 2014}  {Eifective Apr. 2, 2018)

Class of Permlt, Occupancy classification and work desctiption

Fee Multiplier

i#im® of floor area or as
olherwise specified)

Fee Multiplier

1&/m® of floor area or as
otherwiss specified)

Fee Multiplier

{5/m? of floor area or a8
otherwise specified)

aceassory to 2 single/semi-detached dweling, townhouse
or duplex

$350 (Flal Fee)

Group A:  Assembly Transit Statlon, Bus Terminal 16.20 16.60 17.60
Portakle Classreom(s) $300/portable $310/poriable $320/portable
classroem classrcom classroom
{Flal Feg) - {Flat Fee) {Flat Fee}
Maximum $1,500 Maximurn $1,540 Maximum $1,580
Other assembly accupancles-Shell only 18.8C 17.20 17.60
Other aasemaly ocqupancies-Partitioned and/or finished 28.60 28.30 30.00
Group B Institetional Sheall anly 18.80 19.30 19.80
Partitioned and/or finlshed 21.90 22.40 23.00
Group & Residental Single/semi-detachad dwalling, townhouse, duplex (less 13.50 13.80 1410
than or equal to 325 sguare metres in floor area / greatet
than 525 square matres in in floor area)
Hotet, Motel 21.00 21,50 22.00
All other multiple unil residential buildings 17.60 18,00 18.50
Finishing Basemsnit, 3.00 3.1¢ 3.20
Atteched or detached garage or other detached struciure
less than 50 square metres In Floor Area accessory o 2 228 (Flat Fee) $230 (Flat Fee} %240 (Flat Fee}
single/semi-detached dwelling, sownhouse or duplex
Attached or detached garage or other detached struciure
greatar than or equal ta 50 squara metres in Floor Arga $340 (Flat Fee) $360 (Flat Fee)

Unfiriehed basement to accommodate a bullding moved

Unzrelosed deck or parch attached to & single/semi-
detached dwelling or townhouse $115 (Flat Fee) 5120 (Flat Fee) $125 (Fat Fee)
Group O:  Businass & Shell only 12.10 12.40 12.70
Personal Bervices
Partitioned and/ar finlshed 18.30 18.8C 18.30
Group E:  Mercantile Shell only 11.30 11,60 11.80
Parlitiones znd/or finished 14,30 14,70 15,10
Group F:  Industrial Shell only 7.80 8.00 8.20
Parfitioned anc/or finished 13.20 13.50 18.80
[Gas stafion, Car wash 5,49 9,60 680
Farking Garage (underground, ghoveground, open air) 4.30 4.90 5.00
Miscelaneous Sales, Traler 7.10 730 750
[Saleg Pavilion/Oftice 12.40 12.70 13.00
| Permanent Tent, alr supported structure 5,00 5.10 5.20
Mezzanines per intended per intended per intended
oocupancy GoclpaEnay occupancy
wechanical Penlhouse 5.90 7.10 7.30
Temparary Bulding/Struchure (less than 30 days) $295 (Flat Fee) $300 {Flat Fee) %310 (Fiat Fes)
4.20 4,30 4.40

from elsewherg
Communieation Tower $205 (Flat Fee) $300 (Flat Fee) 290 (Flai Fee)
natallation of Solar Panels (residential) §180 (Flat Fee) 5185 (Fial Fea) 190 (Flai Fee)
metaliation of Solar Panzls (all other pecupantles) $180 (Flat Fee) %185 {Flat Fes) 180 {Flal Fee)
Installalion of Wind Turbinés 5120 (Flat Fee) $120 (Flat Fea) 125 (Clat Fee)
Rataining Wall $8/m of length §8,5/m of length $9/m of length
maximum $480 maximum $460 maximum $470
Farm Building 3.70 3.B0 3.90




SCHEDULE “A”" SE

CTION (3), BY-LAW NO. 71-10

2013 Fees
{Elfeotlve May 1, 2013)

2014 Fees

PERMIT FEES

2015 Fees

(Effective Apr. 2, 2014}  (Effective Apr, 2, 2015)

Class of Permit, Occupancy classification and work description

[ R St on
ﬁhi’%ﬁl i-k'ﬁ o

B AT EHATIONS O HANG
B wﬁ;wﬁmm

TR

TR )

Fee Muitiplier

{4/m® of floor aree or &4
atherwise specifiad)

Fee Multiplier

(%/m?® of fioar area of as
ctherwise spacified)

Fee Multiplier

{5/m® of Hoor 2rea or &8
otherwlse specified}

Group A:  Assembly Hestauramn! 5.70 6.90 7.10

All other assembly cocupancies 4.40 4.50 4.60
Grouo B:  Institutional 4.40 4.50 4.80
Group C:  Resldential 5.00 5.10 5.20
Grovn ngsi,gﬁfl genrices 4.40 4.50 4.60
Group £ Mercantile 3.30 3.40 3.50
Group P Industrial 3.30 340 3.50
All Qecupancies (other than Parking Structure Repair 1,70 1.70 1.70

Single Family Dws

lacement
T T
i

R

31.60/m of length

i hii
Rt

_$1.68/m of length

Group C:  Residential Single or semi-detached dwemﬁgs and accessory $210 (Flat Fee) $215_(I?Ial Fee) $220 (Flat Fae)
struciures
Al ather residential buildings $330 (Flat Fee) $340 (Flat Fee) $350 (Flat Fee)

All ather accupancles

FEe E-Eﬂgl -_“&w-\ FETT g A slw
S
A TS N T B A

ik

e B
='u'i7'li'f B

e aERRER
s dne gt
Shee ) e

$350 (Flat Fes)

2l

Group A Assembly Heatfing, ventilation, air canditlaning 0.83 0.85 0.87
Group B: Institutional Heating, ventilatien, air conditioning 0.83 0.85 0.87
Group Q: Hesldential Heafing, vantitation, air condilioning 0.59 0.6 0,62
Group D:  Business & Heallng, ventilation, alr condiioning 0.83 0.85 0.87
Personal Sarvices
Group E:  Marcanile Heating, vanliiation, alr cenditioning 0.59 .60 0.52
Group F: _industrlal Heating_._\'fentliancn, alr cond/tioning 0.59 0.60 0.52
All Occupanties Fire Alarm Fart 9 £1865 (Flat Fee) $170 (Flat Fes) 3175 {Flat Fee)
Fire Alarm Part 3 £185 per lloor ($330 | $170 per floor (340 | $1753 per fioor ($350
minimum} minimum) minlmura}
Sprinkler Systermn 0.33 084 0,35
$330 {minimum) £340 {minlmum} 2350 {minlmum}
Kilchen Exnaust, Spray booth, Dust Gollecter 23380 (Fiai Feel $340 (Fiat Fes) $350 (Flat Feg)
Electromagnetic Lock %33 e=ch %84 each £35 each
$165 (minimum) $170 [minimum) $175 (minimum}
Fireplace, Woodstove $83 each %85 each 387 sach
Heaiing plant replacemeant $185 {Flat Fee) $170 (Flat Fee) §175 {Flai Fee)




SCHEDULE “A” SECTION (3), BY-LAW NO. 71-10

2013 Fees
(Ef{active May 1, 2013}

2014 Fees
{EHEeetive Apr. 2, 2014}

PERMIT FEES

2015 Fees
(Effective Apr. 2, 2015}

Oceupansy of a bullding prior fo

Class of Permit, Qccupancy classification and work description

I;wg;ﬁaa e
"" f-.»

i éi“’{: o si!

Building Gode Division C, Part 1, Subsection 1.3.3.

Fee Mulliplier

($#m? of floor area or as
otharwise spacified)

$44D (Flat Fea)

Fee Multiplier

($/m* of floor area or as
otherwise specified)

$450 (Flat Fee)

3 i
A332. ‘?ﬁi_mi?é; s

Fee Multipller

($/m® of lloor araa or as
otherwise specified)

3480 (Flat Fea)

Storage tanks

Underground/aisoveground

$165ftank (Flat Fee)

$170ftank (Flat Fee)

$175Mank [Flat Fee)

Swimming peol enclosure {in
ground)

Swimming poo! enclosura
{above ground}

As per site alteration
bylaw

As per slte alteration
bylaw

As per site alteration
bylaw

;L;.q..u&e?ﬁ» e
New system for Resldsntial,
Farm, Commerclal, [ndustrial or
Institutional Structures

$550 (I’Ia1 Fee) for
2ach applleation
whers the structure is
185 gquare melres or
less, or, where the
structure is graaler
than 185 square
metres, $3.30 for each
square metrs of the
structura to &
maximurn of $3,300

$565 (
each application
whera the strusiure ls
185 square matres or
igss, of, where the
sfruclure is greater
than 185 square

metres, $3.40 for sach)metres, $3.50 for each

square metre of the
siructurg to a
maximum of $2,380

m;a,.z ;1.‘, SR

aﬁi} i‘! ";i
‘i i ‘WL ‘; ALk
%580 (Flm Feej for
eagh appllcation
where the strugture is
185 square metres or
less, or, where the
structure is greater
than 185 squars

square metre of the
struclure to &
maximurn of $3,480

Commurial subsurface
sewege disposal systens

3550 (Flat Fee) for
each application
where the structure is
185 square meires or
less, or, where the
structure is greater
han 185 square
metres, $3.30 for each
sguare meire of the
sliucture to &
maximum of $2,300

3585 {Flat Fes) for
each application
where tha strusture Is
185 square metres of
Igss, or, where the
structure Is greater
than 186 square
metres, $3.40 for each
square metre of the
structure 1o a
maximum of $3,380

$580 (Flat Fee) for
each application
where the structure 1s
185 square melres or
less, or, where the
sfructure is greater
than 185 square
metres, $3.50 for each
square meatre of the
struciure 10 a
maximum of $3,460

Minor alierations or repalrs to @
sewage disposal system
including replacemnent of tile
bed.

$220 (Flat Fes)

4225 (Flat Fee)

$230 (Flat Fae)

Rsplacement of sewage

$440 (Flat Fee)

$450 (Fla! Fee)

$460 {Flat Fas)

syslem

C 199

e



SCHEDULE “A” SECTION (3), BY-LAW NO, 71-10 PERMIT FEES

2013 Feas 2014 Fees 2015 Fees
(Effective May 1, 2013)  (Effective Apr, 2, 2014) (Bffsctive Apr, 2, 2015)
Class of Permit, Occupancy classificatlon and work description Fee Multiplier Fee Multiplier Fee Multipiier
($/m? of floor area or as | (&/m® of flocr area or as | ($/m’ of floor area or as
olheralse spesified) otherwise spacifiad) atharwise spectfiad)
For each fixture, appliance,
{loor drain, vented irap or roof $17.00 §17.00 $17.00
hopper.
WATER SERVICES
For sach water service
50 mrn (2 or less $22.00 $23.00 $24.00
100 mm {4") $44.00 $45.00 $46.00
150 mm (8 $66.00 $E58.00 $70.00
200 mm {&8") $8B.00 $80.00 $52.00
250 mm (10" %110.00 $113.00 $116.00
300 mm (12"} ar larger $132.00 §185.00 $13B.00
BACKFLOW PREVENTER
Far each acearding to slze '
1" orless $11.00 $11.00 %£11.00
2" $22.00 $23.00 $24.00
3" $33.00 234,00 $35.00
4 $44.00 %45.00 $48.00
CRAINS-RESIDENTIAL
Single family dwellings
including townhouses and semi
detached dwellings. For
multiple dwellings and
apartment buildings, sse
Cemmersial.
For each residential drain and $110.00 $113,00 $116.00
sewer ( includes both storm
and sariitary, Inside and outslde
drains}
DRAINS-COMMERCIAL
For each storm and sanltary
drain, inside and outside.
100 mm (4") orless $44.00 $45.DO $48.00
180 mm (6") $66.00 $88.00 $70.00
200 mm (8" $88.00 $90.00 $92.00
230 mm {107 $110.00 $114.00 £116.00
300 mm {129 ) . $132.00 $135.00 $138.00
Far gach conversion fram well $110.00 $148.00 $118.00
lo municlpal water )
For @agh conversion including $146.00 £113.00 $118.00
sawer .
For each manhale, ¢atch basin $55.00 $58,00 ‘ 557.00
or area drain
INTERCEPTORS
including oll, greass,
neutralizers {acid) storm #55.00 $RE.00 $57.00
ceplors
FEE} .
s

130



SCHEDULE “A” SECTION (3), BY-LAW NO, 71-10

2013 Fees
(Eflective May 1, 2013}

2014 Fees
{Effacliva Apr. 2, 2074)

ADMIN FEES

2{rt5 Fees
(Efiective Apr. 2, 2015)

ADMINISTRATIVE FEES

Fes Multiplier

{8/m? of iloor area or s
otherwise specifiad)

Fee NMulgplier

{8/’ of flear are= or as
otharwise sgeciliad)

Fee Multiplier

{$/m” af lioor area of as
otherwise specifled)

-
n

Construction, alteration, mechanical work commenced prigr to Issuance of permi
and whare a Order to Comply andior Stop Work Order has baen Jssued, tha permily
fes prescribed in (3) shall be Increased by the greater of $100 or as lolows:

SFD/Part 9 Bulldings

Home ownars

8FD/Part 9 Buildings

Home owners

SFD/Pan 9 Buildings

Home cwners

0% OTC 0% OTC 0% OTC
-25% BW0D -25% SWO -25% WO
Builders Bullders Builders
-0% OTC 0% OTC 0% OTG
-50% SWOQ B0% SWO -50% SWQ
Par 8 Bulldlngs Pari & Bulldings Par & Buildings
-0% OTGC -0% OTC -0% OTC
-50% SWQ “B0% SWO -50% SWOQ
Maximum $25.600 Maximum $26.300 Maxmum $28500

(b)

Demolition work commencsd prior to issuance of permit and where a Order to
Comply and/or Stap Work Order has been lssued the permit fee prescribed in (3)
shall be increassd by the greater of $100 cr as follows:

100% if no application
made prier to demalition,

25% Il application had
been made prior to
demelition

100% If no applicalion
made prior to demaiticn.

25% 1f application had
been made pricr 10
demolition

100% 1t no zpplication
made prier to cemallion.

25% If application had
been mada prior lo
demalllion

3100 [Flat Fee)

$108 (Ftat Fee)

3110 (Flat Fee)

{c) [Transfer of permit from permit helder to another persan,
() |With respeet to written requests for Inlarmation eoncerning compliance with thel  regular service §77 regular service $78 regular sarvice $81
Building Code and applicable law.
48 hours §123, 48 hours $126 48 heurs $129
(=) [With sespect to minor revisions of plans already examined. F100 (Flat Fes) 5105 (Flat Fee) $110 {Flal Fee)
(i) [with respect to mejor revislans of plans already examined. as determined by the as determined by the as determined by the
Chlet Bullding Cificial Chief Bullding Official Chisl Bullding Offlcial
minimum $310 minimum §320 minimurn $330
(@) [With respeet 1o phased prajscts, in addllion to the fee for the complete bullding, 2n
additional fee of $100 for ezch phased permit shall be levied,
th)_|Conditions! permits 55,125 [Flat Fee) %5250 (Flat Feg) 5,280 (Flat Feg)
{i} {With respect to changes of house models within 2 plan of subdivision where permits
have bean lested for both models invelved, the fee shall be $300 plus the rate as
sel oul in Section (A) Group C: Residental {single/semi-delached dwalling,
townhause, duplex) per square metre of Inereassd floar area. Where the floor area
is reduced, no reiund applies.
(i Whare upan request, an Inspectlon reveals en Infraction identified at & previous
inspection and not remedied or, an Inapection reveals that the stage of construstion
requested to be inspected is nat substantlally complstad, the fee shall be §100 per
ingpection, payable upan recetot of a wiitten Involce,
{k) |With respeat 1o the review of plans far compllance wilh the Ontario Bullding Code $100 / per modal %105 7 per madsal 110/ por inodel
priar to applicatlon for bullding pesmit.
() |Spatial separation agregments §410 (Flat Fee) 5420 (Flal Fea) 5430 (Flat Fee)
() [Remediation (Including, but not fimted to grow-ops, clandesling dug laie) 31,540 (Flat Foe) $1,580 {Flai Fas) 31,620 [Flat Fes)
Fire deparimen! vehlcle as requlred:
Per vehigle for first hour or part thereof As per ihe Tarllf of Feas By-Law
Par vehlgle for gach additional half hour or part thersof . . ‘
{n) |Altarnate saldtlons/Equivalents {when associated with a permlt appliaation) F&10 min. includes up to| $320 min. Includes Lp o §330 min, Includes up o
2 haurs, $103 sach 3 hours, $105 each 3 hours, $108 each
addiflonal hour or part of | adeifional kour or part of | additional hour or part of
thersafler. therealier, thergaflar.
(o) |Emergency Measures (alter normal working hotirs) 1.5 x houdy rate, 1.5 x hourly rate, 1.5 x hourly rate,
minimum $103 / hour, | minimum $105/ hour, | minimum $108/ howr,
{p) |Minimum Permit Fee, unless speolfiad elsewhere F100 flal l2e rasidential | 5105 fizt fee residentlal | $110 flat fee resldentlal
. £260 flat fze all athers | $270 flat fee all others | _S280 Hat fee all others
{0} [Where a permit has besn signed off dsﬂclant/durmant for & perlod greater than twol $100 flag fee for cach | $105 fiatlee foreach | $110 flat fee for sach
yoars since such dai and an nspection {5 subszquently requesled, an . N . o
inspeation inspactien o~ onspectian
administraticn fee shall be pald for each such Inspaction. oy
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SCHEDULE “B” TO BY-LAW 71-10

APPOINTMENTS

Undeq the authority ©f the Building Code Act, 8.0. 1992, Chapter 23,
and the Legislative Act

1

'

The following pedple, listed in Column 2 of Table A, below, are appointed by Councll, under the autherity of

the Buildine Code Act, in the positions listed in Column 1.

Table A
Column 1 Colimn 2 * Column 3 Column 4
Trem Appointment Nams Municipal Title Provincial
BCIN
L. Chief Building Official | John DeVries Director of Building Services/ 12298
P ‘ ‘ | Chief Building Official
2. Deputy Chief Building | Mike Janota Manager of Plans Review & 11122
Official ' Compliance .
3. Depury ChigfBuilding | Morris Lucchera Manager of Inspections 13783
Official )

'
W

.t

The following people, listed in Column 2 of Table B, are appointed as Inspectors by Counell, under the

authority of the Buildine Code Act, for the enforcement of the Building Cede Act as described in Table D,

Column A.
Table B
© Colurmn 1 Column 2 Column 3 ) Column 4

4. | Inspecior A, Mastroizmni Senpior Building Code Official 11120
5 Inspector Rob Herd . Senior Building Inspector 13782
5. Inspector Helen Verkuyl-Boyko Senjor Building Inspector 11121
7. Inspector: " Scott Simpson Senior Building Inspector 10102
8 Inspecior Chris Burns _ ~ Senior Building Inspector 10084
9, Inspector Paul Thomar Senior Building Inspector 14158 -
10. [nspettor Albert Wolfram Building Inspector 14822
11, . Inspector Frenco Egizii ‘| Building Inspector . 23036
12, Inspector Peyl Falbo Senior Plumbing Inspecior 13786
13. Inspector Fabrizio Piazza Piumbing Inspector 18820
14, " Inspector Martin Chan Plans Examiner 14935
13, Inspector Patrick Law Plans Examiner ‘19851
15. Inspector Wing Lee Plang Examiner 16188
17. Inspecior Cristina Horghidan Plans Examiner 21003
18. Inspector Kirsty Ralls Plans Examiner 14423
19, Inspecior Perry Lewis Plans Examiner 22889
20. Inspector Todd Norton Plang Examiner 18785
21, Inspector Barry Garst Customer Service Representative 24854




SCHEDULE *C* TO BY-LAW 71-10
CODE OF CONDUCT GUIDELINES FOR BU’ILDLN‘(} OFFIC‘IALS
PURPOSE

1, To promote appropriate standards of behavior and enforcement actions by the chief building
official and Inspectors in the exercise of 2 power ar the performance of a duty under the Building

Code Act or the building code.

To prevent practices, which, may constiiue ah abuse of power, including unethical or illegal

2,
practices, by the ehief building afficial, and inspectors in the exercise of a power or the
performance of 2 duty nnder the Building Code Act or the building code.

3. To promote appropriate standards of hopesty and integrity in the exercise of a power or the

performance of 2 duty under the Buildine Code Aot or the building code by the chief building

gfficial and inspectors. '

ENFORCEMENT GUIDELINES

The chiefbuilding official, deputy chief building afficial and inspectors.appointed in Schedule C to this,
By-law shall comply with this code of conduct. Any appointed chief building oficial, deputy chief
building official or inspector who fails to act in accordance with the provisions of this code may be
subject to disciplinary action appropriate to the seriousness. of the breach. All allegations concerning'a

breach of this code shall be made in writing,

Any person who has reason to belisve that this code of conduct has been breached may bring the
matter 16 the attention of the chief building official. Where the allegation concems the actions of the
chief building officicl, the matter may be brought to the attention of the Commissioner to whom the

chief building official reports,

Any chief building officin! or senior staff person who receives information in writing concerning a
significant breach of this code of conduct shall investigate the matter, and where appropriate, shall
commence disciplinary action in accordance with the employment standards of the place of work. All
communications received by a chief building official or senior staff person concerning 2 breach of this
code of conduct shall be held in confidence. The chigf building official or senior staff person shall
advise Council, in writing, about the particulars of the alleged breach, its investigation and the final

disposition of the matter upon its conclusion. :

CODE OF CONDUCT

This Code gf Conduct applies to the chigf building official for the Town of Richmond Hill and each
building officicd designated by him/herself and Is to be used in conjunction with the empioyee working
agreement, human resources policy and the Town of Richmond Hill employee code of conduct.

.

-

Building Code Act, the chizf building official,

In exercising powers and performing duties under the
deputy chief building official and inspectors shall:

Exercise powers in accordance with the provisions of the Building Code Act, the building
code and other applicable [aw that governs the authorization, construction, occupancy and
safety of buildings and designated structures, and the actions, duties and qualifications of
chief buitding officials, deputy chief building officials and inspeciors;

t.

Act to identify and enforce compliance where contraventions-of the Aef or regiilations are

known 10 exist



TOWN OF RICHMOND HILL
RESIDENTIAL BUILDING PERMIT
SUBMISSION REQUIREMENTS
Schedule ‘D’ Buildine By-law 71-10

PRE APPROVALS

Pre-Zoning (for infill housing) - Building Services Division - see Pre-zoning information sheet, or
Execnted Site Plan Agreement - Planning & Devalapmant

Site alteration permits (Grading) (or infiil housing & additions >400 sq. (b, - Inginearing and Public Works

Heritage Richmond Hill {for designated properlies and properties of interest) - see reverse side

Besign contral (as required by Planning & Development)

Proof of compliance with applicable law(s) — see Applicable Law declaration

Municipal Address - Planmng & Development

Repistered Deed
Relerence Survey and certificate of official - 2 copies ({or new loty crealed by consent)

C.MNR. (Yor worle near rail corvidors and tracks)

Yaork Region - Entrances Trom Regional roads

TR.C.AL ({or properties within regulated area)

SITE PLAN (2 COPIES)

Properiy Jines and lot aren referenced 0 2 current survey

Location of all proposed & existing building setbacks 10 property lines & distancs to other buildings

Overall dimensions (widith/height/length) of ali buildings

Proposed and existing arades and the proposed finished first floor elevalions of all buildings

ARCINTECTURAL DRAWINGS (2 COPIES)

Floor plans (to be eg-ordinated with structaral information below)

Sections / Elevations

Roof and [lver iraming

Coustruction notes

Delails

["ire separations - Party wall/lirewall details {refer lo Supplementary Guidelines)

Location and sizes of windows and doors

Unprotecied opening / Himiting distanee ealculations

Exterior finishes {incl. stucco manufacturer mformation complying with Part 5 ol 1the OBC if applicable)

Walleowt, lool-out, balconies, decks details

Stairs, landings, zuards and handrail information

All plumbing fixiures and Hoor draing

Smoles alarms and corbon monoxide detectors

Attic and crowl space necess

Fireplace (gas or wood buraing)

LExterior venting

STRUCTURAL INFORMATION (2 COPIES)

I Engineered stamped roof truss layout and shop drawings
Enginzered floor joist system Jayout including beam details from manulaelurer

Detailed foundation, wail and roof sections

Tnginesred Fonndation wall detail when foundation wall exceeds §"- 2"

Undempinning details

MECLANICAL DRAWINGS (2 COPIES)

Duct Design and layout

Heat loss and heat gain calculations

Desian Summary sheet

OTIER SUBMISSIONS -

On-Site Sewage system - see On-site sewage (septic) permit checklist & Statement of desian for On-sita sewnge (septic) sysems
ool enclosures ~ see Swimming poal/enclosure permir chacklist
Demolition permil - see Demolition permit clearance checklist

Soils Report by a Professional Enginser (dependent on location of site)
Tree Declamlion — compleled (e declaration lorm

FEES

Permit fees ns per By-law 7777 and other applieable paymeits and deposits ag required

PRSIGNER INFORMATION - altached Ministry of Fousing [orms to be complated _ :
Designer information on all drawings and documents - BCIN# and statement of responsibility for design, Architect or
Professional Engineer stamp where applicable




TOWN OF RICEMOND FILL
PART 3 BUILDING PERMIT
SUBMISSION REQUIREMENTS
Schedule ‘D’ Building By-law 71-10

T

iNareskoranysinished

i i e b '-r_

PRE AFPROVALS
Executed Site Plan Agreement or amendment - Planning & Development
Municipal Address

FORMS & DOCUMENTS (1 COPY)

Statzment ol Desian / QBE Daia malrix

Commitment to General Reviews by Architect and Engineers
Prool of compliance with applicable law(s) — see applicable law schedule
ASHRAE/ES 90.1 or Madal National Enerey Code Compliance Forms
Plumbisg and Drain Worksheet

Phase 1 Environmental Site Assessment

Soil investization report

Architectural, Structural, Mechanical and Blecirical Specilications (3 COPIES)

SITE PLANS {3 COPIES)

Propeniy lines, lol area and statistics table

I’roposad building {oot print with setbacks 1o property lines

Proposed and exisiing grades/elevations and proposed nished {loor elevarions

Barrier free corb cuts, packing, ramps and [ire routes

ARCHITECTURAL DRAWINGS (3 COPTES) stamped by an Architect

Floor / mezzanine plans {rooms & spaces wdentified and dimensioned, seating layout - for finished portions of butlding)

Fire separations (ULC desizn #)

Reflected ceiling plan indicating emergency lizhting, exit signage and sprinkler head Jocation, if not indicated elsewhere

Roof plan, roof lop equipments & required sereening details, roof drain & scupper derails

Building elevations and cross sections

Sections and details (stairs, barrier-lree washrooms, eic,)

Door and room finish schedule ({fnot included in specilicalions)

Industrial Racking layout and height

STRUCTURAL DRAWINGS (3 COPILS) stamped by P.Eng

Ceanreral design notes (loading, deflection, wind uplill and sarthquake analysts, including landscape loads, elc)

Foundation plan {footing, eaissen or pile schedule il not shown on plan)

Floor/ mazzanine framing plans (showing designed SDL & LL)

Roof framing plan (showing SDL, snow & accumulation snow lond).

Upper reol [raming plan (mech. P/, stair roof ete. showing designed loadings)

Column, wall and beam schedule {if nat shown on plan)

Seclions and structurat deeails pertaining to structural connections, bracings & exterior canopies

Caleulations of lateral load and deflection analysis for building

Flat slab design calculations {typical run)
Canopy Slructures {Jateral and uplilt analysis)

MECHANICAL DRAWINGS (3 COPIES) stamped by P.Eng

Floor plan showing (H1VAC) Duct Design and Jayout and radiant {logr heaiing and Tayont
ITeat loss nnd heal gain calculations

Floor plan showing plumbing and drain layour and worksheet

Greass Interceptors caleulation where applicable

Roof plan showing drainage and roof monnted equipment schedule

Relrizerated sarbage room & Fcology unit (where required by site plan agreement)

CLECTRICAL DRAWINGS (3 COPIES) stamped by P.Eng
Floor plang showing lighting, power, emergency lighting, exit signage and electrical equipment
Fire alarm system drawings including FA riser details

QTILER SURMISSIONS
Site servieing permit applicalion
Sprinkler drawings & details (a5 per Firg Dept. requirements) : ‘
Road Oceupancy Permil (if scaffolding / hoarding / covered walkway ete. will encroach onto U municipal right of way)

FRELES

Parmit Lees us pur By-law 2773 amd gther applicable payments sncd deposits n3 raguiyed

DESIGNER INFORMATION - attachzd Ministry of Flousing forms to be complated

Destaner information on afl drawings and documents - BCINH and statement of respongibility for design, Archilect or
Professional Enainzer stamp whers applicable
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The readiness for inspection of suction and gravity outlets, covers and suction piping serving outlets of
an outdoor peol, 2 public peol or 2 public spa,

The substantial complétion of the circulation/recirenlation system of an outdoor pool, 2 public pool or
public spa and substantial completion of the pocl before it is first filled with water,

The substantial completion of the pool deck and dressing rooms for a public pool or public spa and
readiness for inspection of the emergency siop system for a public pool or public spa.

The readiness to construct the sewage system,

The substantial completion of the installation of the sewage system before the commencement of

backfilling,

The substantial completion of the sewage sysiem,

The substantial completion of installation of plumbing not located in 2 structure, before the
cormmensement of backfilling, and .

The completion of construction and installation of components required to permit the issue. of an
oecupancy permit or to permit oceupancy or part of the building to be ocoupied is not fully completed.

The completion of the building,
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